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visionvision

It’s always a great day in Atchison, Kansas!

Locals and visitors love Atchison’s...
• Welcoming neighborhoods, historic charm, vibrant downtown, and 

unique entertainment opportunities.

• Natural and recreational resources enjoyed year-round.

Businesses of all types are booming because of Atchison’s...
• Skilled, talented, and diverse workforce

• Top-ranked college and educational resources.

• Variety of quality housing choices for all

• Connectivity to the region and world

In Atchison, we are diverse, healthy, prosperous, thriving, and 
community-minded. We come together to build a bright future. 

established as part of the Atchison 2020 Strategic Plan
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purposepurpose
These guidelines were updated as a part of the Rural Placemaking Innovation 
Challenge awarded through USDA. They are intended to strengthen and reimagine 
the existing guidelines set forth by the City of Atchison in May of 2000. 

Design guidelines help support a bright and vibrant future for our downtown 
through a commitment to retain its unique characteristics enhancing the 
community brand and appeal.  

The guidelines are not intended to be restrictive or limiting, but rather to be helpful 
by promoting the revitalization of Atchison’s Downtown and Riverfront area.

SImply put: good design is good for business. Investments in the appearance and 
design of downtowns is economically rewarding to the businesses and property 
owners. Attractive, interesting districts attract shoppers and encourage them to 
explore with visually appealing and interesting spaces. 

There is something to be said for uniqueness, however, design guidelines help 
protect communities from haphazard inconsistent design.  

These recommendations and requirements for improving the appearance and 
protecting the character of our buildings in the downtown/riverfront district will 
not only preserve buildings and the values in these investments, but will promote 
vitality and make our downtown businesses stronger together. 

applicability
Design guidelines shall be applicable throughout the entire Atchison Downtown/
Riverfront district. All existing and new structures, site developments and 
improvements are subject to design review and required by permit when applicable.
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To establish a cohesive future vision for the Atchison Downtown/Riverfront district 
and create a path for progress, it’s critical to first gather broad community input. 
As a part of this project, the team hosted multiple public visionings sessions, 
facilitated focus groups, interviewed key stakeholders and solicited feedback via an 
online community survey,  which received 309 responses.  

When asked during these public input sessions, “In a word or phrase how would 
you describe the [Atchison] downtown district today?,” the responses dramatically 
varyied between hopeful and cynical. 

On the optimistic side, the most used words were quite positive such as: 
“improving,” “progress,” “growing,” and “hopeful.” On the other end of the spectrum 
were words like “struggling,” “disjointed,” and “challenged.”

In a word or phrase how 
would you describe the 
downtown district today?

improving
progress

need
business

better

construction

struggling
ugly past history

better ugly past

hopeful dead business

sad poor

progress need

transition confusing

ugly promise

good space

work

dump

rubble

growth

inconsistent

upkeep

opportunities progressing

improvement

waste unappealing

life

joyless

disjointed

community

visioningvisioning

continued on the next page >
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In a word or phrase how 
do you hope to describe 
the downtown district in 
20 years?

In follow up to this question, when asked, “In a word or phrase how do you hope 
to describe the downtown district in 20 years?,” over one third of respondents 
specifically used the word “vibrant” followed by “active” and “thriving.”  
All of the responses included positive descriptions envisioning an attractive 
destination downtown alive with activity. 

vibrant active

thriving
destination

attractive

beautiful
quaint

model

boomingsmall town

destination spot

younger demographic

rural resiliencehome town

mass street

store front

rad

family

cohesive

energy

community

unique

vital

pristine

life

lawrence

vitality

exciting

kind

success

progressive

prosperius

inviting

kansas

revitalized

growth
place

nightlife

fun

organization

To achieve this vision of a vibrant, 
active and thriving downtown district, 
continued investment of time, talent 
and financial resources will need to be 
consistent through building a culture 
of community pride and revitalization.  

This change cannot happen overnight 
or by one entity alone. It requires public 
and private buyin and a collaborative 
approach. The good news is that 
Atchison has recently seen significant 
development and the ripple effect of 
positive change can impact the entire 
district if amplified across all levels. 

This update to the Downtown/Riverfront 
Design Guidelines can capitalize 
on current momentum, help create 
strategies for visual consistency, and 
create positive change and prosperity 
for the entire community.
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Thriving and viable downtowns are 
critical to communities symbolizing 
economic health, and overall quality 
of life to both local residents and 
visitors. The Main Street approach is 
a comprehensive effort to revitalize 
historic commercial areas through 
incremental and high-quality 
improvements that capitalize on 
existing assets. 

In May 2021, Atchison was officially 
designated as a Main Street 
Community by Governor Laura Kelly. 
This designation is part of the Kansas 
Main Street and is affiliated with the 
National Main Street Center intended 
to support Main Street District 
redevelopment efforts across the 
state and country.  

One of the four focus areas in the 
Main Street approach is Design - 
including enhancing the physical 
appearance of the commercial district 
by rehabilitating historic buildings 
and using good design in new 
construction, marketing, and land use 
planning.

Proven and effective 
design principles through 
the Main Street Approach: 
• Appreciate and retain 

existing assets
• Good design can exist 

in any era
• Design with compatibility 

to neighboring buildings 
in mind

• Always strive for quality 
• Design changes should 

be economically feasible 

This method of enhancing the 
viability of downtown districts is 
especially successful because it is 
a comprehensive strategy that is 
tailored to local opportunities and is 
implemented by local citizens. 
The Atchison downtown district 
has many existing assets, a sizable 
footprint, rich history, strong 
tourism and attractions, and a low 
vacancy rate in the newly renovated 
commercial core. Combined with the 
strong civic engagement and the 
Main Street approach, Atchison is 
truly set up for success in meaningful 
downtown revitalization.

the main streetthe main street
approachapproach
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backgroundbackground
In 1996, the City of Atchison adopted a Comprehensive Strategic Plan to guide 
development, celebrate its heritage, maintain beneficial community characteristics, 
and in general, preserve the quality of life the City provides.

Within this plan, the redevelopment of the Downtown/Riverfront district was 
identified as the #1 priority. This area has the greatest concentration of historically, 
architecturally, and culturally significant structures and sites and was the focus of 
efforts to improve Atchison’s image.  

The Atchison Chamber of Commerce then formed a Downtown/Riverfront 
Development Council, received a planning grant and hired an architect/planner to 
lead the effort. 

Out of many public and stakeholder meetings, the Downtown/Riverfront 
Development Master Plan was developed in 1998 with these primary goals:
• Extend the retail district to the riverfront
• Enhance the role of commercial activity
• Treat the entire area as one unified district 
• Utilize existing historic buildings in the overall redevelopment plan
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Another important recommendation of the Master Plan was to establish guidelines 
to encourage new development and restoration in downtown and for new 
construction that was sensitive to the historical context of the district.

In May of 2000 the Downtown/Riverfront - Facade & Signage Design Guidelines 
were released intending to further historic preservation, rehabilitation and 
maintenance of properties within the targeted district, and create a consistent 
architectural character that would become a recognizable theme for the 
designated area.

These efforts fostered significant investment and economic development through 
projects such as the Commercial Street Corridor Project, Riverfront Park Trail 
and Plaza development north of Amelia Earhart Bridge, Independence Park and 
sidewalk repair downtown.

In 2016, after a multi-year planning and community engagement process, the City 
of Atchison released a new Comprehensive Plan (2016- 2030) followed by the 2020 
Strategic Plan. These documents reflect the community’s vision to achieve its full 
potential and serve as long term guides and short term goals to achieve that vision.   

Again, within this plan developing a more robust, vibrant downtown retail sector 
was identified as a major priority. The  Downtown/Mall district was also cited as 
one of the top concerns in relation to the future of the community. 

Downtown Redevelopment primary goals identified:
• Enhanced Neighborhood Revitalization Program 
• Upper floor residential conversion packets for building owners 
• Recommend redevelopment of specific parking lots 
• Improve downtown pedestrian/bicycle corridors and provide better connections 

to downtown 
• Create improved aesthetics (both private and public spaces) 
• Find ways to transition blighted structures to development ready sites 
• Work with downtown restaurants to create opportunities for improved night life 

and outdoor seating 
• Formalize a task force to consider the future of the Commercial Street 

pedestrian mall 
• Intensify efforts to develop a downtown movie theatre 
• Continued support of the downtown facade loan program
• Develop ways to encourage more downtown loft projects

https://drive.google.com/file/d/0B0P9SmyN81w2RWZ1bk9OWG4yMjQ/view?resourcekey=0-zMxaWu8FuNzPfu6CLLHqMA
http://cityofatchison.com/wp-content/uploads/2017/10/comprehensiveplan.pdf
https://drive.google.com/file/d/1AXfW6Gc1taINNhe6qE8OgjMv_1ZlnZJg/view
https://drive.google.com/file/d/1AXfW6Gc1taINNhe6qE8OgjMv_1ZlnZJg/view


The Strategic Plan identifying five 
focus areas:
• Quality of Life
• Housing & Neighborhoods
• Economy
• Downtown
• Infrastructure & Transportation

Since the release of these plans 
further investment and development 
has continued including the new 
YMCA, new Holiday Inn Express, 
redevelopment of the commercial street 
pedestrian mall, and declaration of 
Atchison as a Main Street community. 
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descriptiondescription
defining the district
The Downtown/Riverfront district runs from the Missouri River on the East to N 10th 
Street on the West, along the railroad tracks south of Main Street, and jogs above 
and below Kansas Street (see map below for further definition).  

The Locally Atchison Main Street District is similar, running from the Missouri River to 
N 10th Street, but follows Main Street on the South and Kansas Street on the North.

predominate periods of construction activity 
The predominant periods of construction activity in the district were the turn of the
century, when Atchison was experiencing its fastest period of growth, and 
immediately after the flood of 1958, when the city was rebuilding its downtown. 

Nearly 50% of the existing structures in the district were built between 1865-1920 
(late Victorian period). 

Another active period of construction was from 1960-1980 during the “urban 
renewal” era, which included rebuilding of the downtown and the construction of the 
pedestrian mall.

https://www.atchisonkansas.net/index.php/locally-atchison-main-street/
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Recently, the city received a significant 
KDOT grant and removed the 
pedestrian mall, restoring traditional 
storefronts, and opening the street 
back up to multi-modal transportation 
with the goal to increase economic 
activity in the downtown district. 
Combined with the city’s successful 
Facade Grant program, and many other 
available programs and resources 
to business and buildings owners, 
the downtown district currently has 
significant revitalization momentum.

From 2014-2019, 
addresses in the 500 
block of Commercial St. 
have lost about 7% of 
their collective property 
valuation. In the 700 
block, during that same 
timeframe, valuations have 
increased 39%. 

local building styles
The majority of buildings in the downtown district were built during the Victorian Era, 
which includes many architectural styles such as Gothic Victorian, Italianate, and 
Greek Revival. This was a time of increased prosperity for the middle class and was 
visually celebrated with elaborate ornamentation and embellishment. 

Renovation should be consistent with the American Victorian commercial style or the 
original era of the existing building as long as it adds to the feel of a cohesive district.

Any new construction should be equally as carefully considered in regard to design 
elements that reflect and complement the existing buildings surrounding it. 



architectural
standards &
elements
architectural
standards &
elements

13



14

facadefacade
Details and elements of a facade can vary widely but can generally be broken down 
into three stacking sections: storefront, upper facade, and cornice (see below). 

The definition within these guidelines includes all elements listed below and 
appendages to the facade of a building. 

In addition, elements of new construction or rehabilitation that pertain to structural 
repair and utilities, including plumbing, electrical, HVAC, and weatherization will also 
be included.

Future new construction will be expected to complement and contribute to the 
overall downtown aesthetic using the same elements.

While these elements represent solid, balanced design, it does not mean all buildings 
need to be uniform. There is room for uniqueness and individuality while still 
maintaining a cohesive and appealing downtown environment. 
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alignment of facades
Any new infill construction or existing facade improvements should mirror a similar 
size, scale, and roofline height comparable and compatible with the adjacent 
buildings surrounding it. This helps keep consistency and a clean visual sight line.  

No structure should be more than 50 ft. in height.

Roof lines and/or elevations should be no 
more than 50 ft. in height and consistent 
within each development 

Alignment of building facades should 
be closely approximated within each 
development. 

site setbacks
Maintain existing predominant building setbacks (distance the building is placed 
from the street curb or property line). Infill construction of new buildings should 
align with adjacent building facades.  

roof lines



Appropriate materials and 
combinations of materials on a face 
significantly impact the aesthetic 
quality, value and attractiveness of a 
building. 

Common construction materials 
used in this era include stone, 
brick, block masonry, non-reflective 
glass, and architectural metals. The 
distinguishing original qualities or 
character of a structure or site and its 
environment should not be destroyed, 
removed, altered, or concealed. 

All buildings within any given 
development should use similar 
material, including attached and 
detached structures.

The City reserves the right to waive 
these limits, wholly or partially, for 
(1) restoration projects as deemed 
necessary by the Design Review 
Committee to preserve the valuable 
historic character of the building, or 
(2) to accommodate a unique design 
of outstanding merit, which clearly 
enhances the aesthetic value of the 
surrounding buildings.

Be sure to comply with all codes and 
ordinances adopted by the City of 
Atchison. 

materialsmaterials
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unlimited usage
The following materials may be used in unlimited quantities on building facades:
• Brick
• Stone
• Terra cotta

prohibited
The following materials are prohibited from use where they may be visible to the 
public on building facades, fences, etc.:
• Metal
• Aluminum, or vinyl siding and preformed panels
• Porcelain or baked enamel metal panels
• Asphalt or wood shingles or siding

unpainted brick or natural stone
Existing unpainted brick or natural stone should ideally not be painted. Painting 
of these surfaces should be considered only if necessary to conceal unsightly 
cosmetic conditions or to prevent noted deterioration of the brick or stone. 

Application of waterproof or water repellent coatings should not be applied. 
Coatings are frequently unnecessary, expensive and can accelerate deterioration 
of the masonry. Repointing of mortar joints with high Portland Cement content or 
other dissimilar material can seriously damage the adjacent brick, due to differing 
coefficients of expansion, cohesion, or porosity.

Remember, quick, cheap cosmetic fixes to brick or stone might look good 
temporarily but can further the deterioration and add significant costs to 
restoration in the future. Maintaining and properly repairing these assets should 
always be a priority for building owners.

wood-finish stock/dimension lumber/plywood/solid panels
Wood may be used on the first story (storefront level) in unlimited quantities for 
architectural elements (such as: decorative raised panels, etc.).Wood may be used 
for architectural elements above the first story (i.e. pilaster, cornices, trim board, 
brackets, lintels, etc.). 

Wood should not be used as general siding material except to remedy a 
deteriorated, blighted condition. 



original wood siding 
Original wood siding must not be 
covered over or removed, except 
to remedy a deteriorated, blighted 
condition. If residing is necessary, the 
structure must be resided with wood 
siding of the same type and size as 
that of the original as it is practical to 
do so.

The use of asphalt or asbestos 
siding is prohibited. The use of 
simulated wood siding, such as 
aluminum or vinyl clad steel, is 
strongly discouraged in rehabilitation/
renovation projects, and prohibited 
in new construction. If it is absolutely 
necessary to use this type of siding, it 
must conform to the size and type of 
the original wood siding and original 
trim, and details must be recreated or 
left exposed.



Structures should have no more than three (3) exterior colors; a primary color for the 
body, a secondary color for the major trim, and a tertiary color for the minor trim. 

color schemescolor schemes

Primary 
(body)

Secondary
(major trim)

Tertiary 
(minor trim)Pre-approved colors can be found in 

the Sherwin Williams - Historic Paint 
Color Collection: Victorian Era, or color 
matched from any paint retailer. Within 
this collection, there is a variety of 
choices allowing for individuality while 
building an eclectic yet cohesiveness 
district. 

To view full color palettes, see 
appendix a.

19

https://www.sherwin-williams.com/en-us/color/color-collections/historic-paint-colors
https://www.sherwin-williams.com/en-us/color/color-collections/historic-paint-colors
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Effective signage should identify the business and compliment the building without 
detracting or covering the architectural characteristics of the building and the 
district. All signage shall be regularly maintained and kept in good repair. 

Signage or extensions should always be secondary in scale to the size of the 
structure (and should not dominate the facade). Signage or facade extensions 
should have a minimum height of ten (10) feet to the bottom of the extension. 
Signs should not exceed fifty (50) square feet in area. 

No signage or billboards should be displayed on the roof of a building or other 
structure. Signage should relate only to services provided or products sold upon 
the premises, or to the name of the business.

signagesignage

projecting signs
Projecting signs may not project over 
public property more than half the 
distance from the building front to the 
curb. Corner projecting signs that are 
visible from two or more intersecting 
streets are allowed.

banner signs
The use of temporary exterior banner 
type signage shall be allowed up to 
and not exceeding 60 cumulative days 
within one calendar year.

illumination 
Illuminated signs are permitted with 
restrictions, and must be provided 
by a continuous light source that is 
installed to prevent direct light from 
shining onto the street or adjacent 
properties. Flashing or moving lights 
are not permitted. 
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The light source selected may be 
incandescent or fluorescent, but 
should emit white light. Spot, track, 
overhang, or wall lamps are all 
acceptable light sources. Avoid high 
intensity light sources, as they often 
produce excessive glare. 

The use of internally lit signs (such 
as back-lit plastic) is acceptable, 
under these restrictions: signs shall 
illuminate only the copy, logo, or 
other graphic detail and decoration, 
but not the background format of the 
sign. Frames and exposed support 
for these illuminated signs shall be 
painted to blend with the architecture 
of the building.

expired signage
When a business ceases operation, 
the onsite signage shall be removed 
by the owner within thirty (30) days. 

murals 
Signs painted directly onto a building 
are prohibited. Artistic murals 
intended to increase public art and 
downtown vibrancy (not used for 
advertising) are encouraged and not 
considered signage.

awnings
Awnings should remain within a proper 
scale of the building to achieve visual 
balance, and be of a complimentary 
color similar to the Historical Color 
palette. Awnings should be made 
of canvas, and not obscure other 
architectural elements of the building.

building or structure utilities 
Building or structure utilities (trash 
receptacles, electric/telephone 
lines and meters, downspouts, etc.) 
should be separated from anticipated 
pedestrian areas. 

light sources
Any light sources should be hidden 
from view, with no exposed conduit or 
wire. Lighting shall be directed at the 
building to provide security or accent 
a feature.

Technical Preservation Briefs 
Understanding the various 
elements of older and historic 
building facades is essential 
to ensuring they are properly 
rehabilitated and maintained. 
For guidance, check out 
the National Park Service/ 
Technical Preservation 
Services Preservation Briefs. 
Covering preservation topics 
from repointing mortar 
joints to paint problems 
to rehabilitating historic 
storefronts, the briefs offer 
practical guidance to help 
building owners accomplish 
the most appropriate 
treatment for their buildings.

https://www.nps.gov/tps/how-to-preserve/briefs.htm
https://www.nps.gov/tps/how-to-preserve/briefs.htm
https://www.nps.gov/tps/how-to-preserve/briefs.htm
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The Community Development Department provides the citizens and businesses of 
Atchison with the code enforcement, building inspection, and planning and zoning 
services necessary to maintain a vibrant community that promotes good quality of life.

This Department aims to be a one-stop shop for economic development projects 
as well as property owners looking to improve and maintain the value of their 
neighborhoods.

The Community Development Department helps maintain or improve the quality of 
our community by:

• Administering a fair and unbiased enforcement program to correct violations of 
municipal codes and land use requirements.

• Working with residents, neighborhood associations, public service agencies, 
and other City departments to empower community self-help programs and 
establish community priorities for the enforcement program.

• Initiating special programs targeted toward specific opportunities for change in 
the Atchison community.

• Our consolidation of building inspection, code enforcement, and planning and 
zoning provide the ease of administration and a no-sweat customer service 
experience that our residents and businesses expect.

Community Development responds to concerns from citizens that include zoning, 
overgrown lots or yards, inoperative vehicles, maintenance of structures, illegal 
signs and public nuisances. Systematic inspections are also performed throughout 
the city to ensure properties and building structures are in compliance with city 
code and the appropriate permits.

community developmentcommunity development
departmentdepartment

https://cityofatchison.com/departments/community-development/
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city of atchisoncity of atchison
planning & zoningplanning & zoning

Planning and zoning better ensures that our community evolves in a way that 
supports our community’s needs and rises to our expectations through an ideal 
blend of property uses. The layout of similarly used parcels of commercial, 
industrial, residential, and agricultural land happens through city planning and 
zoning services. Planning and zoning manages the rules for what kind of property 
use can be located where and what our community-wide goals are for future 
growth. These standards are advised on by the Planning Commission, adopted by 
the City Commission, and found in the Comprehensive Plan.

Wait! Before You Buy…
Before making a commitment 
to purchase or lease business 
property, it’s important to 
verify that the zoning of the 
property is compatible with 
the planned use. 

The zoning of property 
can be easily determined 
if you can provide the legal 
description of the property 
[lot(s), block, and addition]

Read the Zoning Regulations 

Below are highlighted relevant codes 
and ordinances adopted by the City of 
Atchison. In addition to these guidelines, 
please refer to codes and ordinances 
in full and always ask before beginning 
work if you have any questions. 

local ordinances
You can read the Code of Ordinances 
for the City of Atchison, KS online.

relevant local building codes
• International Building Code 2018 

Edition – adopted by Ordinance 
No. 6626 with amendments.

• International Existing Building 
Code 2018 Edition – adopted 
by Ordinance No. 6626 with 
amendments.

• National Electrical Code 2017 
Edition – adopted by Ordinance 
No. 6627 with amendments.

• Uniform Mechanical Code 2018 
Edition – adopted by Ordinance 
No. 6628 with amendments.

• Uniform Plumbing code 2018 
Edition – adopted by Ordinance 
No. 6629 with amendments.

• International Fire Code 2012 Edition
• NFPA Life Safety Code 2012 

Edition

https://cityofatchison.com/departments/community-development/planning-zoning/
https://drive.google.com/file/d/1-sx2jjjqj9XjFvpRv-OBQhJyxnv_eYPj/view
https://library.municode.com/ks/atchison/codes/code_of_ordinances?nodeId=CD_ORD_ATCHISON_KANSAS
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The Community Development Department makes sure Atchison stays beautiful by:

• Inspecting properties for exterior code violations
• Requiring corrections to enhance property values and quality living

You can help keep Downtown Atchison looking good by committing to a culture of 
preserving properties meeting city codes such as: 

Exterior Maintenance
• All building structures must be completed and maintained in good condition, 

including roofs, exterior surfaces, gutters, doors and windows.

Nuisance Items
• Help keep loose trash and debris picked up from your yard and neighboring 

streets and alleyways.
• Spare materials, tires, auto parts, furniture, trash, etc. may not be stored on 

the exterior of the property.
• To schedule a bulk pick-up, call 913-367-5561 at least one day prior to the 

pick-up date.

Vehicles
• Inoperable vehicles may not be stored outside.
• Vehicles must be street-operable and properly registered. Tarps may not 

cover any vehicle.

Tree Maintenance
• Severely damaged, dead or diseased trees must be removed.

Lawn Maintenance
• Grass and weeds may not exceed ten inches in height.
• Property owners must maintain adjacent rights-of-way and easement areas 

within property lines.

code enforcementcode enforcement

https://cityofatchison.com/departments/community-development/code-enforcement/
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Code Resolution Process
Once a code concern is received 
by the City, the following process 
begins:

• A code enforcement officer 
will inspect the reported 
location to verify the violation.

• A code enforcement officer 
will notify the appropriate 
party of the violation and 
provide a specific time frame 
to comply with City and State 
regulations.

• The compliance time frame is 
determined by City and State 
ordinances.

• The compliance time frame 
may be extended upon 
request.

• Additional action such as 
abatement or a “notice 
to appear” in Municipal 
Court may be taken if the 
appropriate party does not 
comply within the designated 
time frame.

 
Contact the city at 913-367-
5560 to report a suspected code 
violations or submit via the city 
website: cityofatchison.com

https://cityofatchison.com/action-center/report-a-problem


permits
permits
permits
permits
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Whether you rent it, own it, build it, or buy it, it’s the City’s responsibility by law to 
review residential and commercial building plans as well as do on-site inspections 
to ensure compliance with city codes and policies.

A complete and submitted Construction Permit Application Form is required for 
construction (new and renovation), demo, re-roofing, electrical, & plumbing permits. 

permit procedurespermit procedures

required additional materials
Be sure to gather the following 
additional materials prior to submitting 
your construction permit application.

Existing Structures:
• As applicable to project: 

 ‒ Wall section
 ‒ Floor plan (showing existing 

and proposed walls, etc.)
 ‒ Plot plan showing distances 

from any existing structures 
and property lines.

 ‒ Blueprints
• Plumbing and electrical diagrams 

New Construction
• Plot plan showing distances 

from property lines.
• Footings and foundation details.
• Wall section; specify joists, rafters, 

and show truss or hand stacked.
• Floor plans, basement and other.
• Elevations; front only if ground 

is level; otherwise three (3) 
(front, back, and side).

• Plumbing and electrical 
diagrams (commercial and 
multi-family).

Permit Fees
The License and Permit 
Fee Schedule is available to 
view courtesy of the City of 
Atchison.

https://drive.google.com/open?id=0B0P9SmyN81w2NkVNNUloWUtRM00
https://drive.google.com/open?id=0B0P9SmyN81w2NkVNNUloWUtRM00
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• Residential construction ONLY: 
One (1) set of blueprints.*

• Commercial construction ONLY: 
Two (2) sets of blueprints; at 
least one pdf copy preferred.*

*Commercial, industrial, and multi-family 
plans must be stamped by an architect and/
or engineer registered in the State of Kansas. 
Site Plan. 11″x 17″ Code Footprint.

Examples of improvements that do not typically require a 
building permit:

• One-story detached accessory structures provided the floor area does not 
exceed 200 square feet (still must meet setback requirements).

• Retaining walls that are not over four (4) feet in height measured from the 
bottom of the footing to the top of the wall, unless supporting a surcharge.

• Sidewalks and driveways not more than 30 inches (762 mm) above adjacent 
grade, and not over any basement or story below and are not part of an 
accessible route.

• Tiling, carpeting, cabinets, counter tops and similar finish work.
• Temporary motion picture, television and theater stage sets and scenery.
• Shade cloth structures constructed for nursery or agricultural purposes, not 

including service systems.
• Prefabricated swimming pools that are less than 24 inches deep (Needs to meet 

setback requirements).

When in doubt, contact the city before you start a project!
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process overviewprocess overview
Below is the process when updating, renovating, restoring, rehabilitating and 
installing signs or other extensions to existing buildings in the Downtown/Riverfront 
District. Please be sure to read carefully.

1. Building owner fill outs the Permit Application for any building updates/additions 
covered in the Downtown Design Guidelines (form can be found online or picked 
up in person at City Hall)

2. Submit the completed application form and additional required supporting 
materials online in person at City Hall. 

3. The City Building Inspections and Permits Department will: 
a. Review the project proposal and ensure it meets all codes/ordinance 

requirements.
b. Follow up with any questions or concerns 
c. Ensure all contractors/tradesmen are insured and licensed
d. Perform inspection 

4. If needed: 
a. Design Review Committee will assist with design review, recommendations 

and approval
b. State Historic Preservation Office* will review permit application to 

determine impact on historic properties
*Only required for buildings listed on the National Historic Registry

If further evaluation is required the applicant will be notified.

5. When an application is approved by all required above entities, a permit will be 
issued* to begin work on the proposed project.  
*Project permits are valid for six (6) months as long as construction has begun. Active work 
keeps the permit alive.

Estimated Timeline: All efforts will be made to approve projects in a timely manner, 
up to but not exceeding twenty one (21) days. 
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design reviewdesign review
committeecommittee

A Design Review Committee (DRC) made up of local stakeholders has been 
established as a part of the Design Guidelines update process.

Members of the DRC should have:
• A passion for the community and strong interest in the ongoing redevelopment 

of the Downtown District 
• Understanding of quality design with appropriate treatments and materials 
• An appreciation for local architectural and historical assets
• A willingness to work with, encourage, and facilitate appropriate downtown 

improvements
• Awareness and understanding of the specific physical issues facing
• the local downtown district 
• Knowledge of, or willingness to learn, the variety of available resources for 

implementation 
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Members of the DRC are responsible for: 

• Lead local awareness efforts on the importance of design in the success of the 
Atchison Main Street program and ongoing Downtown redevelopment efforts 
with   community members, business owners, and building owners 

• Understanding the guidelines, application process and available resources 
• Being an advocate for good design in downtown
• Being an advisor to business and building owners, connecting to the appropriate 

people as needed 
• To facilitate projects that implement the recommendations for good design. 
• Meeting annually to review the Downtown/Riverfront Design Guidelines and 

update as needed
• Periodically assist the City with project application reviews

The Committee should ideally have six (6) members representing:

• Commercial/retail 
• Industrial 
• Historic Preservation
• Chamber/Main Street 
• The City of Atchison 
• Planning Commission 

Appointments to the DRC are made by the City Manager with advice and consent 
of the City Commission. The members of the DRC first appointed shall serve 
respectively for terms of one (1) year, two (2) years, and three (3) years, divided 
equally or as nearly as possible. Thereafter, members shall be appointed for terms 
of three (3) years each.

city planning commission
As an advisory board to the City Commission, the Planning Commission is tasked 
with reviewing the Comprehensive Plan annually. The board is also responsible 
for upholding the adopted Zoning Regulations and Subdivision Regulations and 
holding planning and zoning hearings on special uses of non-conforming property 
and zoning changes. With the facilitation of the Community Development Director 
and staff, the Planning Commission reviews and approves plats, commercial site 
plans, and lot splits and forwards recommendations to the City Commission for final 
action. The Planning Commission is also the designated Building Code Board of 
Appeals (ORD. #6363).

Meets 1st Wednesday of the month at 4:30 p.m. in the City Commission Chambers.

http://cityofatchison.com/city-government/city-boards/planning-commission/


local resources
local resources
local resources
local resources

34



35

The City of Atchison has a wide variety of available programs and resources to 
assist local building and business owners in growth and development. A few 
notable programs are listed below.

downtown façade improvement program
The Downtown Façade Improvement Revolving Loan Fund is designed to improve 
the overall appearance of Downtown Atchison and the Riverfront area by providing 
an incentive for small businesses to invest or reinvest in their property.

The program provides 0% interest loans, up to $20,000 per property, for building 
façade improvements. Loans are amortized over a period of up to five (5) and 
seven (7) years based on the amount borrowed. To qualify for consideration, the 
project must result in visible improvement of the overall façade (e.g. not just sign 
replacement or minor roof repair). Any owner of a building located within the target 
area (Missouri River to 10th Street, railroad tracks to Santa Fe Street) may apply.
 
IMPORTANT: Please check with the City before starting any demolition or 
construction work. Most projects will require building permits, and in some cases, 
your project will need approval from the Planning Commission and/or Board of 
Zoning Appeals.

Eligible Activities Non-eligible Activities

Permanent exterior improvements on com-
mercial or mixed use buildings. Façades must 
be visible from a public right-of-way. Eligible 
improvements include the following:

• Masonry repairs and tuck pointing
• Repair/replace/preserve historically 

significant architectural details
• Storefront reconstruction back to original basis
• Cornice repair
• Power washing
• Exterior painting and stucco
• Awnings and canopies
• Window and door repair or replacement
• Permanent exterior signage integrated into 

the storefront design
• Exterior lighting
• Repair/replacement of gutters and down spouts
• Façade building code items
• Visible roof repairs
• Non-visible roof repairs in conjunction with 

a visible façade improvement
• Architectural, engineering, or design fees

Generally, the following items are not eligible:

• Non-visible roofing not in conjunction with a 
visible façade improvement

• Attached, hanging, or projecting signs 
unrelated to the architecture of the building

• Mechanical equipment enclosures (non-visible)
• Parking lots
• Interior renovation
• Temporary, portable or non-permanent 

improvements
• Façades not visible from a public right-of-way
• New construction
• Property acquisition
• Expansion of building area
• Conversion of use
• Working capital
• Refinance of existing debt
• Improvements in progress or completed 

prior to loan/grant approval
• Loans for speculative purposes

https://growatchison.com/resource/downtown-facade-improvement-program/
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development microgrant program
Economic development program focused on enticing new small business and 
real estate development activity in the Atchison community. The Development 
Microgrant Program offers reimbursement grants for planning and pre-construction 
expenses incurred during the early stages of small business and real estate 
development projects.

Eligible Use of Funds Guidelines

• Professional Services / Planning
• Feasibility study / business plan consultant
• Production of “as-built” or existing condition 

building plans
• Preliminary architecture or engineering work
• Historic listing nomination or historic 

preservation consultant services
• Real estate appraiser / surveyor services
• Grant writing services
• Environmental evaluations or testing
• Other elements of due diligence in project 

planning and development

• Grant awards will not exceed $2,500 for 
any individual project or 50% funding of the 
scope of work and fee being undertaken.

• Projects already completed are ineligible 
• Grant funds will be dispersed to awardees 

upon completion of the project and 
submittals proving that all services 
have been fully paid for. Development 
Microgrants is a reimbursement grant 
program.

• The work product resulting from awarded 
funds must be shared with the City of 
Atchison upon completion and prior to grant 
reimbursement.

e-development small business loans
As a NetWork Kansas E-Community, Atchison has made a commitment to 
cultivating an entrepreneurial environment by identifying and developing resources 
to help local entrepreneurs start or grow businesses. 

This program offers a locally controlled revolving small business loan fund to 
assist Atchison entrepreneurs with startups, expansions, and acquisitions of 
small businesses. 

Eligible Use of Funds Guidelines

• Purchase, construct, or repair/maintain real 
estate

• Purchasing or leasing equipment for a 
business

• Working capital and/or inventory buildup
• Blue sky in the acquisition of an existing 

business
• Hiring employees
• Remodel unused space in your building for 

residential use

• E-community funding cannot exceed 60% of 
the total funding package

• E-community loan maximum of $45,000
• Business must be located in Atchison 

County
• Must be a for-profit business
• Speculative real estate deals are ineligible 

for funding

https://growatchison.com/resource/development-micro-grant-program/
https://growatchison.com/resource/development-micro-grant-program/
https://growatchison.com/resource/e-community-small-business-loans/
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Neighborhood Revitalization 
Property Tax Rebate Program
The enhanced Neighborhood 
Revitalization Program aims 
to promote re-investment and 
re-development in Atchison’s 
traditional neighborhoods, 
including the downtown core, by 
rebating property tax payments 
back to property owners who 
invest or reinvest in their property.
Projects inside the City’s core 
warrant the highest rebates. 
Projects valued at $100,000 or 
more are eligible to receive a 95% 
property tax rebate for 10 years, 
with rebates of 80%, 70%, 60%, 
40%, and 20% to follow in years 11 
through 15. 

Read the program brochure and 
view the application online.

For more info visit: Atchison 
County Appraiser’s office.

https://growatchison.com/resource/neighborhood-revitalization-property-tax-rebate-program/
https://growatchison.com/resource/neighborhood-revitalization-property-tax-rebate-program/
http://www.atchisoncountyks.org/DocumentCenter/View/1438
https://www.atchisoncountyks.org/DocumentCenter/View/2478/NRP-Rebate-Application-2021-2029
http://www.atchisoncountyks.org/19/County-Appraiser
http://www.atchisoncountyks.org/19/County-Appraiser
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state & federalstate & federal
resourcesresources

There are many state and federal resources available for a wide variety for business 
and building owners. A few notable programs are listed below.

historic tax credits
Historic Tax Credit programs encourage investments in the rehabilitation and re-
use of historic buildings. As a city full of historic properties, Atchison provides many 
opportunities for individuals to take advantage of these state and federal programs. 

Federal Historic Preeservation Tax Credits: 20%
A 20% Federal Tax Credit is available for approved and certified restoration 
projects on historic structures. Prior approval is required. Historic renovation 
projects must be comprehensive, and must also meet several thresholds of 
completeness. Credits are not issued for partial restorations, or for routine 
maintenance.
• Federal Tax Incentives for Preserving Historic Properties

https://growatchison.com/resource/historic-tax-credit/
https://www.nps.gov/tps/tax-incentives.htm


State Historic Tax Credits: 25%
The Kansas historic program 
provides a tax credit equal to 
25% of qualified expenditures 
on income-producing or non 
income-producing properties. The 
total amount of the expenditures 
must equal $5,000 or more. 
Projects must meet the Secretary 
of the Interior’s Standards for 
Rehabilitation.
• State Tax Credit Basics
• State Tax Credit Requirements

usda energy efficiency 
grants and loan guarantees
• Rural Energy for America Program 

Renewable Energy Systems & 
Energy Efficiency Improvement 
Guaranteed Loans & Grants in 
Kansas

community development 
programs
The Kansas Department of Commerce 
offers a range of programs and 
services to help communities improve 
infrastructure, meet community 
needs, revitalize downtown corridors, 
preserve their history and develop 
commercial and tourism destinations 
that enhance the vibrancy of 
communities and the quality of life 
across Kansas. 
• Community Development Block 

Grants
• Kansas Downtown Redevelopment 

Tax Rebate 
• Rural Housing Incentive District

https://www.kshs.org/p/tax-credit-basics/14673
http://www.kshs.org/p/state-historic-rehabilitation-tax-credit/14666
https://www.rd.usda.gov/programs-services/energy-programs/rural-energy-america-program-renewable-energy-systems-energy-efficiency-improvement-guaranteed-loans/ks
https://www.rd.usda.gov/programs-services/energy-programs/rural-energy-america-program-renewable-energy-systems-energy-efficiency-improvement-guaranteed-loans/ks
https://www.rd.usda.gov/programs-services/energy-programs/rural-energy-america-program-renewable-energy-systems-energy-efficiency-improvement-guaranteed-loans/ks
https://www.rd.usda.gov/programs-services/energy-programs/rural-energy-america-program-renewable-energy-systems-energy-efficiency-improvement-guaranteed-loans/ks
https://www.rd.usda.gov/programs-services/energy-programs/rural-energy-america-program-renewable-energy-systems-energy-efficiency-improvement-guaranteed-loans/ks
https://www.kansascommerce.gov/program/community-programs/
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kansas creative arts 
industries commission
• Mural and Public Art Grant 
• Mural Making Guide for Kansas 

Communities
• Reimagined Spaces

kansas historical society 
grant opportunities
• Heritage Trust Fund (HTF)

Competitive grant program for 
projects on national and state 
register-listed properties.

• Historic Preservation Fund (HPF)
Grants that assist communities in 
planning for the preservation of 
their historic resources.

• Kansas Rural Preservation (KRP)
Grants to assist historic properties 
in rural locations with populations 
less then 30,000.

• Other Funding Sources
Funding for historic preservation 
comes from a variety of sources. 
The following link provides 
information focusing on the 
rehabilitation of historic properties. 
Please note that many of these 
programs are competitive and 
require matching funds. Contact 
information and websites are 
subject to change.

Important Contacts
City of Atchison
Amy Finch
City Manager 
AmyF@cityofatchison.com
913) 367-5500

Community Development/
Building Inspections & Permits
Phil Burke 
Building Official/Zoning 
Administrator
philb@cityofatchison.com
(913) 367-556

Atchison Area Chamber of 
Commerce
Locally Atchison Main Street 
Jim Rowland
Executive Director
jrowland@atchisonkansas.net 
(913) 367-2427

Kansas Main Street
Scott Sewell, Director
Kansas Main Street Program
Office: 785-296-7288
Scott.Sewell@ks.gov

Kansas State Historic 
Preservation Office (SHPO)
6425 SW 6th Ave. Topeka, KS 
66615
KSHS.information@ks.gov
(785) 272-8681

https://www.kansascommerce.gov/program/kcaic/kansas-mural-making/
https://www.kansascommerce.gov/program/kcaic/kansas-mural-making/
https://www.kansascommerce.gov/program/kcaic/reimagined-spaces/
https://www.kshs.org/contents/view/14617
https://www.kshs.org/resource/hpfinfo.htm
https://www.kshs.org/p/kansas-rural-preservation/20430
https://www.kshs.org/contents/view/15716
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sherwin williams historic collection
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sherwin williams historic collection:
victorian era (1830s - 1910s)


